
espacebe.bookwhen.com  or   espacebe.com/classes

WELCOME OT OUR NEW BOOKING SYSTEM!

To sign up so you can enjoy ease of
use, click on Log In, upper right
corner.
Enter your email address and create
password.
Click Sign Up.
You will get a confirmation email.
Vous préférez voir le site en
Français? Clicquez sure le globe
pour choisir Français!
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Choose your class.
Confirm the details. 
Some classes are offered in
virtual or studio. Choose
accordingly.
You MUST hit SELECT even
if it looks like you are
buying a drop in class. This
is your class TICKET.
If you need a pass, hit view
selections to choose the
pass you want.
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Go to shopping cart up top
Notice if you have a pass, the
cost of booking is $0
If you selected a ticket and a
pass, the cost of the pass will
be charged and the drop-in
ticket will be $0. 
Click Book Now.
Fill in your email.
Continue.
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Enter your password or select
Forgotten password.
The attendee can be you, or someone
else.
Click continue
You will receive a confirmation
email!
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Review upcoming events on your
client page.
If you need to cancel your class, click
cancel ticket.
Cancellation is permitted up to 1 hour
before the start of class.
You must select confirm.
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To check your remaining class-
credits in our BookWhen system:
Log in to your BookWhen account
(use the email you booked with).
Tap “Passes” in the top-right menu.
Under Active, find your pass and
click Details.
You’ll see how many uses you
started with, how many you’ve used,
and how many remain.
If you don’t see your pass or the
count doesn’t look right, just let me
know and I’ll check on my side.


